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Phu luc |
MAU MUC LUC HO SO, TAI LIEU LUU TRU BAO QUAN VINH VIEN
, , THUOQC .........
(kém theo Ké hogchso  /KH-UBND ngay /5/2025 cua Chu tich UBND tinh)

C4u tao ctia Muc luc hd so, tai liéu ndp luu gdm: Mau bia Muc luc hd so; Mau
To nhan dé Muc luc; Mau Bang ké ho so, tai liéu ndp luu va Mau To két thic,

1. Miu: Bia muc luc hd so.

TEN CO QUAN, TO CHUC

MUC LUC HO SO

PHONG .................. (tén phong/suu tap, khéi tai liéu nop luu)

Dak Lk, nam ...
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2. MAu: To nhan dé muc luc hd so.

TEN CO QUAN, TO CHUC

MUC LUC HO SO

PHONG .................. (tén phong/suu tap, khéi tai lieu nop luu)




- Phéng so-:......... Thaoi han bao quan
- Muc luc sb (Quyén sb):......... Vinh vién
- Sb trang:......

3. Mau: Bang ké hd so, tai liéu nop luu.
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MUC LUC HO SO, TAI LIEU NOP LUU

Nam........
Hop | sb, ky - i gi :
| So. ky Tieuddhdso | 10191 | ox ol Ghicha
SO |hiéu ho so tai li¢u
(1) (2) 3) (4) (5) (6)

Huwoéng ddn cach ghi cac cét:

Cot 1: Hop s6: Ghi sb thu ty caa hop tai liu giao nop.

Cot 2: S6, ky hiéu hd so: ghi sb va ky hiéu caa hd so nhu trén bia hd so.

Cot 3: Tiéu dé ho so: ghi tiéu dé hd so nhu trén bia hd so.

Cot 4: Thoi gian tai ligu: ghi thoi gian s6m nhat va mudn nhat cua van ban, tai
liéu trong ho so, vi du: 02/9/1999 — 10/01/2001;

Cot 5: S to: ghi tong sd to tai lidu co trong hd so;

Cot 6: Ghi chi: ghi nhitng thong tin can chi y vé ndi dung va hinh thac cuoa
van ban, tai liéu c6 trong ho so./.



4. Mau: To két thic.

TO KET THUC
Muc luc hd so gdm.......... trang (Viét DANG Chil......oocveeeeeeeceeeee e,
Trong d6 thong ké gom......... hd so/don vi bao quan (viét bang chit............
Tusd:....... dénsb....... , trong do co........ s tring,.......... s6 khuyét

Pak Lik, ngdy thang  nam 20....
Nguwoi lap

(Ky va ghi rd ho tén, chirc vu/chirc danh)
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